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User Manual on the Course Registration System

1. Course Registration System Outline

- Course

registration is

possible via either

KUPID (http://portal.korea.ac.kr)

[Course > Course

Registration > Undergraduate/Graduate School Course Registration] or the course registration URL

(http://sugang.korea.ac.kr/)

A. System Outline

Menu Composition

Preferred Course

Listing Period

Course

Registration

Note

Users

Period
Before | Period After Before | Period | After
) List of courses
Notices o] o] o] 0 0 0 .
registered
Register by course
X X X X o] X
Course | number
Registratio . Not applicable to
9 Register by my PP .
n i X X X X o X summer/winter
preferred course list )
sessions
Register by courses
X X X X o X
offered
Notices (View) o] o] o] o] o] o]
Preferred | Register by course Not applicable to
Court List | humber X © X X X X summer/winter
System Register by courses sessions
X o) X X X X
offered
Undergraduate Courses o o o o o o
Search . .
Similar Subjects 0 o o o o o
Course
Graduate Courses o] o] o] o] o o
Course Registration
o] o] o o o o
Schedule
Course Location/Room
o o o o o o
Numbers
Notice Payment of Tuition for
Summer/Winter o] o] o] o] 0 o]
Sessions
Find a Freshman's
o] o o o o o
Student Number
Password Change for Non-Portal
o] o] o o] o o
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B. Logging into the Course Registration System

- Enter "Student ID" and “Password” and click the “Login” button.
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- For portal users, the password is the same as the portal password. For new users, password is
the last 7 digits of the user’s resident registration number.

- For details about passwords, click “Find Password” on the first page of the portal
(portal.korea.ac.kr).
. Portal users: click “Find Password” on the portal (http://portal.korea.ackr) login page to reissue

the password.
. Non-portal (KUPID) users: click the “Password Change for Non-Portal Users” menu on the
course registration URL (http://sugang.korea.ac.kr) to reissue the password.

. When changing or reissuing the password via the portal, wait 10 minutes before logging in.
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C. Manu Change and System Close

- Regular Semester

O . A ™
= % 28U Spring 2020 Course Registration —
coltsahesktation - ot T
&] Notices Communication
Preferred Course List System 5
—
oeol
P Communication
Search Course -
Undergraduate Courses —_— 3
Simia sujocts
ettt ol , ;
eacquired grade cannot exceed A. The higher of either the gr yacf M Creditlimit redit
Hetes Max Credit Limit 19Credit

ey are provided, Since credits will be acknowledged based on the grade 3

Course Registration Schedule

Course Locations/Room
Numbers

Payment of Tuitian for
Summes/Winter Sessions
Find a freshman's student
number

List of courses registered [ Min Credit Limit: T Max Credit Limit: 19 My Credits: 19 1 fD"l
o

Password Change for Non-

” — Credit Re-Att.
Portal Users Course Code Section a on Course Name Professor il el stat.

Re-Att.

- The Search Course and Notices menus provide expand/collapse option.

- Logout: if the Logout menu on the upper right corner is selected, authorization is no longer
valid and the page moves to the login page.

- Personal Information Provision: personal information can be added by selecting the Name and
Student Number menus on the upper right corner.

- Logout: if the Logout menu on the upper right corner is selected, authorization is no longer
valid and the page moves to the login page.

- Students must click "Logout” after completing course registration to revoke user authorization.

- Korean/English (Language Selection) Switch: select KOREAN/ENGLISH on the upper left corner
(language can also be selected on the login page).

- Tuition Refund for Summer/Winter Sessions: information about tuition refunds for summer/winter

sessions can be found by logging in.

D. Pop-Up Blocking and Unblocking
- Disable pop-up blocker if pop-up blocker is enabled.
- Always "allow” pop-ups from the current site by clicking on “Tools/Internet Options/Pop-up

Blocker Setting” in the browser.
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- Disable the pop-up blocker if the “Disable pop-up blocker” message appears as below, which
happens when pop-up blocker is not properly disabled.

Microsoft Internet Explorer

DA POP-UP T SFE sl Mol A2
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E. Macro Prevention
- To prevent system performance degradation arising from the use of macro programs, a set of
characters is displayed on the screen after repeated attempts to save course registration are
detected. Enter the characters and click the “Enter” button to continue.
- Lower-case letters entered are automatically converted into upper-case letters.
- The maximum number of unsuccessful save attempts and character input attempts may vary

according to administrator settings.

032 WXL 7|22 (Macro prevention)
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F. Multiple Login Prevention
- If logged in from two or more devices (PC or mobile) using the same student number, only
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the user who last logged in can use the course registration system.

- Those other than the last logged-in user will be automatically logged out.

G. Multiple Tab Prevention

- Only one tab of the course registration browser is available for enrollment.

- The message window below will appear if multiple number of tables are in use.

22 (notice)

Only one tab of the browser is available for enrollment.
Imvalid screen.

Please close the window,

Close

H. Course Registration Delaying System

To prevent course trafficking or course trading, if a course whose enrollment quota has been

reached is deleted, registering for that course is allowed only after a certain period of time (30

minutes to 1 hour).

Such delay is extended during late night and early morning hours.

The message window below appears when a student attempts to register for a course whose

registration is delayed.

- This system does not apply for the 30 minutes after the start and the final 60 minutes before

the end of course registration period.

L = ZHOJ O 2ER| £ 2|5H0 [2020-06-19 14:04:52] 0= 0 ==

You can make a3 course registration for this course after [ 2020-06-19
4:.04:52] to prevent class trafficking.
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2. Course Registration (Regular Semester)

- Notices / Register by course number / Register by my preferred course list / Register by
courses offered
- A course syllabus can be viewed by selecting a course code.
A. Notices

- "The Notices"” section is provided as a default when the Course Registration menu is selected.
- The timetable can be viewed / the list of registered courses can be viewed and the class hours
and timetable can be printed.

@ ﬂ'}jfﬂf}“‘i‘ Spring 2020 Course Registration

[Preferred Course List System

ISearch Course
Undergraduate Courses
similar subjects
Graduate Course

reviously acapired or the grade rescaired will become final

INotice

cquired, the number of credits offered for the ¢
Course Registration Schedule

Course Locations/Room
Numbers

Payment of Tuition for a.c
Summer/Winter Sessions

F may be retaken.

Find a freshman's student
number

List of courses registered [ Min Credit Limit: 1 Max Credit imit: 19 My Credits 191
Password Change for Non-

[Portal Users Course Code Section Classification Course Name Professor e oot Stat. Del.
oo | : L
= @ Rest =1
z g o ]
3 3 Ex
" =1
=z =1 =
= (ON TO PUBLIC ADMINISTRATION Dong B =3 "

B. Register by Course Number

- Register for a course by entering its course code and section number.

b= . . .
& -EEE!;iE Spring 2020 Course Regjistration
N Register by
et
Course Code
Section
List of courses registered [ Min Credit Limit: 1 Max Credit Limit; 19 My Credits: 19 1 CourseTimetable || print (5]
CourseCode | Section | Classification Course Name Professor = fe Bt stat, Del. P e W he [ |
[ cconzon | o1 Major Required  MICROECONOMICS Kwak, Seuung-Jun ELE) Confirm Ea
[ iriso11 | 18 General Studies  ACADEMIC ENGLISH I (English) Anthcny Han 12 Re-Att Confirm El
s . . UNDERSTANDING CHOY, Sejung 51 o
IMCD?8 ] Major Elective: |00 e Englsh) e ETE) Confirm Ex
== 0 Major Elective  INVESTIGATIVE REPORTING Park, Jagyung Confirm B3
| mcoasi | o Maior Elective  MEDIA PRODUCTION WORKSHOP I AHN SCO YOUNG Confirm El
| Juraz4a | o0 Major Elective  CRIMINAL LAW JUNG, Seung Hwan 33 Confim Ex 10
- 1"
. ool Souing | INTRODUGTION TO PUBLIC I - -
o2 General Studies 1 ODHCTON T Bong Chul Srim 33 Confirm E3 s
13
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C. Register by My Preferred Course List
- Register for a course included in ‘my preferred course list.

;1 . . .
:15*52!5“,, Spring 2020 Course Registration
ster by
course number
Reg. CourseCode  Section Classification Course Name Professor "E:if;';)
| Add | o201 o1 Major fequired MICROECONOMICS Kk Seung-lun 3
. | F—————— — Mo 435 —
| 4ad | L5011 [ Geners| Studies  ACADEMIC ENGLISH T (English) Antirony Hant 7 e v Ensble
- . UNDERSTANDING CHOI. Sejung . Tue(5) 141-602 »
MEo2 i tsjor Elective i 3m { e Full
[ d | JMCoze8 o Maga Elsi CONSUMERS(English} Marina { Thu(5) 141-602 .
o 1
[ Aad | IMCo2s7 00 Msor Elective oA PRODUCTIGN WORKSHOR 5y 506 vounG 3 Frif4-5) 141-8203 ul
_ . — E——— JUNG, Seiing - Tue(6) 130A-301 P
| nad | JURA244 o0 Major Elective CRIMINAL LAW O £ Ll et Enable
iel(3-4) 131-101
| Add | PAPP241 00 Major Elcctive  PUBLIC PRILOSOPHY AND ETHICS 32 s Enatle
| Add | PHEK126 o1 Genersl Studies  FITNESS AND HEALTH Kim Kem Ja 12 Full
| nad | SPFLIZT 0z General Studies  ADVANCED COLLEGE WRITING Huwang, junghyun 3 mfgla Pyt Enable
List of courses registered [ Min CreditLimit: 1 Max Credit Limit: 19 My Credits:19 1 CourssTimetable || print (5
CourseCode  Section  Classification Course Name Professor Pl Reat Stat. Del.
o1 Major Required  MICROECONGMICS Kuwak Seun Canfirm E3
16 General Studies  ACADEMIC ENGLISH T (English) Anthony Hanf 1) Re-Att. Gorhrm E3
_ . . UNDERSTANDING CHOI, Sefung o~ -
I Maior Bective. it inyeasenglar ks 33 Confirm E3
0 Major Slactive  INVESTIGATIVE REPORTING Park, Jazyung Confirm =1
o0 Major Elective  MEDIA PRODUCTION WORKSHOP T AHN 500 YOUNG Confirm E3
00 Major Elective  CRIMINAL LAW JUNG, Seung Hwan 33) Confirm Ex
- - 11
5 INTRGDUCTION TO PUBLIC
PAPP151 General St =3 AL g E Chi hir 33 firr
2= General Sudies 10N Dong Chul Shim EE Confirm Ex e
13

D. Register by Courses Offered
- Register for a course from the list of courses searched after entering search conditions.

et Spring 2020 Course Registration

KOREA UNIVERSITY.

Notices Register by ster by my Register by
Hotices course pumber prefe rse list courses offered
Campus Sesul College | llece v | Classification | Major v || School of Mecia & Commn || School of Media & Comm
section
Credit Day | Fi v Time |1 v | ~ |2 v || CouseTimetable |  Professor
Couess Section CourseName Reset
Code

+ Course completion classification will be disregarded whan searching by course number, course title ar graduate schos! is undanyay,

= Click the course number to view the course syllabus,

* 1) G: grade on a curve 2) Lrthe number of persons limitation 3) X: Exchange Student 4} C: conclusion state
Reg. CourseCode  Section | Classification Course Name Professor (',CE':‘.‘:.’,;] Period/Building-Room Na. NG L 3)E fc
23 IMCOA44 00 Major Biective  MEDIA LAW & ETHICS 33 Frif1-2) 1471-602 v « &
List of courses registered [ Min Credit Limit: 1 Max Credit Limit: 19 My Credits: 19 ] CourseTimetable: || print (5
CourseCode | Section  Classification Caurse Name Professor it REME Stat. Del. peiybeon R Wl | 9 50
(Periad) Class

E3 o1 Major Required ~ MICROECONGMICS fwak, Seung-lun 33 onfirm
[ irsois | 16 General Studies  ACADEMIC ENGLISH T (English) Anthony Hanf 12 Re-Att Confimn
IMO045,

IDERSTANDING 0, Sejun
7 00 Major Slective UNDERSIANDY GHON, Sing 33) Confirm

CONSUMERS{English) Marinz

il Major Elective  MEDIA PRODUCTION WORKSHOP I AHN SO YOUNG 3) Confirm

&) Major Elective  INVESTIGATIVE REPORTING Park, Jasyung Confirm
] Major Hective  CRIMINAL LAW JUNG, Seung Hivan 33) Confirm 1
e "
ION TO PUBLIC i
PAPP151 12 General St =] L2 g Chi i Bl i
[V erml SHidies e o Dong Chul Shim 3) Canfirm a
13
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3. Preferred Course Listing

- Notices / Register by course number / Register by courses offered / Timetable
- A course syllabus can be viewed by selecting its course code.
- Drag and drop the sort order and click the “Sort Update” button after sorting the order.
A. Notices
- The "Notices” section is provided as a default when the Course Registration menu is selected.

- The timetable can be viewed.
- A list of preferred courses can be viewed and printed.

B . T
&) A2 | Spring 2020 Course Registration I
ek
. ke th on -> Complete
List of wish registered [ min craditLimit: 1 Max Credit Limit: 19 My Credits: 191 Sortupdate | CourseTimetable || print (5
Sort Del. Course Code Section Classification Course Name Professor Crent Period/Building-Room No. BEAt
(Feriod) Class
1 E3 ECON201 01 Msjor Required  MICROECONOMICS fuwak Seung-lun )
2 Ex FLs0T] 1 Genieral Studies  ACADEWIIC ENGLISH I (English) Antheny Hanf 102 v
- UNDERSTANDING
JMco26s 00 zjor Electiv 36
Ex Mco2es 00 MejorElectve (0t Englsh) 30)
JEDIA PRODUCTION WORKSEQP
4 Ex MC257 00 Major Electne | eDAPRODUCTIGNWORKSHOP 1y 500 voune 31
4 Ex 244 o Major Elective  CRIMINAL LAW
4 E3 papp241 00 PUBLIC PHILOSOPHY AND ETHICS
4 E3 PHEK128 o1 FITNESS 2

B. Register by Course Number

- Register for a course by entering its course code and section number.

ot . . i
&) {lk?[ﬂ;ﬂ Spring 2020 Course Registration Rl looon
e Register by e
s s
Course Code
Section
List of wish registered [ min credit Limit: 1 Max Credit Limit: 19 My Credits: 191 Sortupdate || CourseTimetable || print (31
Sort Del. Cotirse Code Section Classification Course Name Professor Exedit Periad/Building-Room No. Reair
(Period) Class
1 B3 con01 i Major Required  MICROECONOMICS Kuwak Seung-lun Ee
2 B Fison 5 GeneralStudies  ACADEMIC ENGLISH T (Engish) 2 v
. " o UNDERSTANDIN o Tus(S) 141-602
B IMEo26s o Majar Elective canic) £l Thu(5) 141-602
4 B3 Mco2s7 o Major glective 1D PRODU AHN SO0 YOUNE 34 Fifd-6) 141-8203
4 B JURA244 o Msjar iective  CRIMINAL LAW NG Seung 36
4 pAPR2AT o Msjor Elective  PUBLIC PHILOSORHY AND ETHICS 3@)
4 B3 PHEK1ZE o1 udies  FITNE, HEALTH 2)
4 B3 SPRLIZT 02 GeneralStudies  ADVANCED COLLEGE WRITING Hivang, junghyun 26
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C. Register by Courses Offered

- Register for a course from the list of courses searched after entering search conditions.

aeeta

KOREA UNIVERSITY

Spring 2020 Course Registration

College o =
Seoul ¥ olege Jajor - | 5en tedia BLC
Campus  Seau Colege | college Classification | Major Schaol of Media & Cammn
Credit Day Ak~ Time Alw  ~ |Alw  CoussTimetssie Professar
Celit Section Course Name

Code

* Course completion dlassification will be disregarded when searching by cotirse number, course title or graduate schoo

* Click the course number to view the course syllabus.

Register b
courses offt

Schood of Media & Cormm

Shim

15 underway.

31 % Exchange Student

Timetable

C: conclusion state

* 71 G:grade on a curve : the number of perzans limitation
Req. Course Code  Section  Classification Course Name Professor “E;f\.‘i:) Period/Building-Room No. 06 2L IE ac
IMCOL4 oo Major Elective  MEDIA LAW & ETH Seagtae SHIM ) Frift-2) 141-602 v v =
List of wish registered [ min Credit Limit: 1 Max Credit Limit: 19 My Credits:19 1 Sortupdate: | CourseTimetable || print (53
Sart Del. Course Code Section Classification Course Name Professor Faeck) Period/Building-Reom Na. BEAE
(Period) Class
1 Ea ECON201 o Major Required  MICROECONOMICS sk Seung-Jun 33)
. " s : » Mont)
2 Ex FLSOY1 5 General Studies  ACADEMIC ENGLISH T (E Anthony Hant ) Wl v
- " UNDERSTANDING CHOI, Sejung - Tuel5) 1
3 o Elactiv g 3
. m o Major Biective. ¢y cUMERS(English) Marina 33 Thu(5) 1
JEDIA PRODUCTION WORKSHOP . "
4 E3 MEesT o0 Major Blective. (1D PRODUCTIBN WORKSKOR. 5y 560 voune 3) Fril4-6) 141-8203
Aot % - . JUNG, Seun o Tue(t) 1304-501
4 Ea JIRAZ 00 Major Hective  CRIMINAL LAW Win © 33 Lo el
o - . . " Tue(3-4) 131-101
- o Eiectiv PRI u < Tue(3-4) 131-10
4 E1 PP241 0 Major Elect PUBLIC PHILOSOPHY AND ETHIC 3 e BHS
4 E3 PHEK126 o1 Genersl Studies Kim Kem Ia Fril
- ; Mon(s) 108-
4 Ea 0z General Studies Huwang. junghyun 23} et 108
i |
D. Timetable
et i istrati -
A | spring 2020 Course Registration [ R o
Timetable
period Mon Tue Wed Th Fi Sat
PHEK126 - D1
1
2
3
4
5
&
age
AHN 500 YOUNG
7
8
9
10
1
12
13
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4. Course Registration (Summer/Winter Sessions)

- Notices / Register by course number / Register by my preferred course list / Register by
courses offered
- A course syllabus can be viewed by selecting the course code.
A. Notices
- The "Notices” section is provided as a default when the Course Registration menu is selected.
- The timetable can be viewed.
- A list of registered courses can be viewed and their class hours and timetable can be printed.

KOREA UNIVERSITY

Register by
slee e

1. 5th year students majoring in Architecture may register for courses in the same way used by 4th year students.

@ AHOBE  symmer 2020 Course Registration

2.5tudents must verify whether the course numbers have been correcily entered as incorrect course numbers may result in disadvantage

3. Course repetition

= Course repetition must be indicated when registering for 3 course to be repeated,

* Repetition is possible if a course is identical or similar to the course already taken and the grade for the course was no higher then C+. The reacquired grade cannot exceed A. The higher of either th
e grade previously zcquired or the grade reacquired will beceme final.

= Courses offered at other universities under an exchange pragram cannot be taken 33 a repeating course even if the courses are identical to each other.

e different according to the curriculum under which they are provided. Since credits will be acknowledged

before course registration,

= There might be cases where the number of credits offered for identical or similar course:

based on the grade acguired, the number of credits offered for the courses must be var

* Among the courses completad since the 15t semestar of 2004, courses with tha grade of F may be retaken.

List of courses registered [ Min Credit Limit: 1 Max Credit Limit: 5 My Credits: 6 1 CourseTimetable || print (3

Credit Re-Att.

Course Code Section Classification Course Name Professor (Period) Stat. Del. et e i | Wil || Sk

s + [ 1 )
EXE 0 Major Required  PRINCIPLES OF ECONIMICS || Hyuk-jae Rhee Ele) Confirm E3 2 [ |
| Hanm1z0 00 Genera| Studies  LIVE CRINESE CHARACTER. PARK Jong Wos ) Confirm E3 j 1
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B. Register by Course Number

- Register for a course by entering its course code and section number.
47 AHUSE  gummer 2020 Course Registration

KOREA UNIVERSITY
Natie Register by
Notices
course number

Course Code

Section
List of courses registered [ Min Credit Limit: 1 Max Credit Limit: 6 My Credits: 61 CourseTimetable || print (5]
CourseCode | Section  Classification Course Name Professor et Re Ak, Stat. Del.
(Period) Class

00 Major Re Confim [ Do |
[Hanmizo] 00 General Studies | LIVE CHINESE CHARACTER PARK. Jang Woo 33 Confimm Ea

PRINCIPLES OF ECONIMICS Il Hyuk-jae Rhee

C. Register by My Preferred Course List: Not Applicable to Summer/Winter Sessions

D. Register by Courses Offered

- Register for a course from the list of courses searched after entering search conditions.
@ LAWY 5;mmer 2020 Course Registration

KOREA UNIVERSITY

f— Register by
Not <
otices courses offered
Campus | Seoul  ~ College | .0e  + | Classification | Major + || School of Media &.Carm | | Schoot of Media & Corm
section
Credit Day Mon v Time 5 v ~ 7 v  CoumeTimewmble  Professor
Lodrse Section Course Name Reset
Code

= Course completion classification will be disregarded when searching by course number, course title or graduste school is underway.

= Click the course number to view the course

* 1) G: grade on a curve 2} Li the number of persons limitation 3 M Exchange Student 41 & conclusion state
Reg. Course Code | Section  Classification Course Name Professor (et | Period/Building-Room No. | 116 At NE ac
| Add | MCozT2 00 Major Elective  INTROBUCTICN TO BROADCASTING 33 v v &
List of courses registered [ Min Credit Limit: 1 Max Credit Limit: 6 My Credits: 61 CourseTimetable || print (3]
CourseCade | Section  Classification Course Name Professor Sogit Bt stat. Del.
{Period) Clsss
| coni2 | 0 Major Required  PRINCIPLES OF ECONIMICS I Hyuk-joe fihee 363 Confirm E3
[ ianima 120 o General Studies  LIVE CRINESE CHARACTER PARK, Jang Waa 36) Canfirm Ea




